Trade Show Packing Checklist
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Packing Tape

Scissors

Bandaids

Aspirin/Pain relievers
Pens

Note pads

Highlighter

Stapler

Staple remover

Extra lead sheets
Literature handours
Literate rack
Promotional Giveaways
Disposable Camera
Key staff business cards
Paper clips

Rubber Bands

Mail clippers

Sewing kit

Screwdrivers
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Instructions for return
shipment

Shipping labels for return
shipment

Extra extension cord
Facial tissues

Glass cleaner

Cloth or paper towels
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